
Vendor Self Service Login and Invoice and Check / Payment Inquiry 

Save the cost of postage and envelopes.  Save time taking invoices to the post office or putting them in a pickup area.  

Send invoices to the Town 24x7.  And get paid faster.  Invoice mail time and check mail time is eliminated with this 

system and direct deposit. 

And this can all be done in 6 easy steps after log in.  Please see the other instructions for tracking payments. 

 

Click on the Log In button at the upper right hand corner of the screen. 

 

 

Enter user name and password then click: Log in 
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Find out 24 x 7 the status of your invoice.  Click on the invoice number for more detail.  Payments made back to 2005 to 

you can be found during this search.  
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Would you like to see what checks have been paid and whether they have cleared by the Town’s bank reconciliation, 

click on the Checks search capability. 


